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MHOJIOKEHHUE Ob OPTAHU3ALIUU PABOTBI C HIEPCOHAJIBHBIMU TAHHBIMH
N 3AIIUTHI NTEPCOHAJIBHBIX JAHHBIX PABOTHUKOB U OBYYAIOLIUXCHA
MBOY «CPEJHSASA OBIIEOBPA3OBATEJIbBHAS IIIKOJIA Ne49)

1. OO0ume nojoxKeHus

1.1.Hacrosimiee mojoxxeHne 00 opraHu3anuu paboThl C MEPCOHATBHBIMHU JaHHBIMUA W 3aIIUTHI
MepCOHAIBHBIX JAHHBIX paboTHHUKOB U oOyuatouuxcs MBOY «Cpennsis o6ieobpazoBarenbHast
mkona Ne 49y (manmee — llkona, Tlomoxenue) pazpaborano B cootBeTcTBUU ¢ KoHCTHTYIMEH
Poccuiickoit denepanun, GenepanpHoro 3akoHa oT 27.07.2006 1. Ne 149-03 «O6 undopmarnuu,
WH()OPMAIMOHHBIX TEXHOJIOTHUAX W O 3aluTe HWHpOpMaIum» ¢ M3MEHEHHsSMH Ha 29 nekalOps
2022 rona nu ®enepanbHoro 3akoHa PO «O nepconanbHbix gJaHHbIX» Nel52-®D3ot 27.07.2006 T
(cu3menenusimu Ha 14 urons 2022 rona). [1pukazom MunucrepcTBa muppoBOro pa3BUTHS, CBI3U
U MacCOBbIX KoMMyHUKarnuii P® @enepanpHoit cinyxObl 1o Ham3opy B cdepe CBs3H,
WH(POPMAITMOHHBIX TEXHOJOTHI M MacCOBBIX KOMMYHUKaIHi oT 28 okTsa0ps 2022 roga Ne 179
«O0 yTBepkJeHUH TpeOOBaHUN K MOATBEPXKACHUIO YHUYTOXKEHUS MEPCOHATBHBIX TaHHBIX», a
Takke YCTaBoM 00pa3oBaTelIbHON OpraHM3allud W APYTMMU HOPMATHUBHBIMU IPaBOBBIMU
aktamu  Poccuiickoit  ®@enepanuu, perjaMEHTUPYIOIMIUMU — JESITEIBHOCTh  OpraHU3aluid,
OCYILIECTBIISIOUIUX 00pa30BaTEIbHYIO ACITEIbHOCTb.

1.2.Hacrosimee MoJio’)keHHE YCTaHABIMBAECT TPEOOBAHUS K OOECIICYCHUIO B COOTBETCTBHH C
3aKoHOJIaTeIbCTBOM Poccuiickort @enepanuu TpedoBaHMiA 00pabOTKH M 3alUTHl IEPCOHATBHBIX
JAHHBIX PaOOTHUKOB M 00ydJaronuxcs (najee - CyObeKThl), B TOM YHCJIC BEACHUS MX JIMYHBIX
JIeTl, a TaKKe MEPCOHAIBHBIX JAHHBIX, COJACPKAIIMXCS B JOKYMEHTAaX, IMOJYYCHHBIX U3 JIPYTUX
OpraHu3aluii, B 0OpaIICHUAX IPaXKIaH U UHBIX CYyOBEKTOB IIEPCOHAIBHBIX JIaHHBIX.

1.3. Bce pabotHuku o0Opa3oBaTelbHONW OpraHU3alMH, B COOTBETCTBHHM CO CBOHUMH
MOJIHOMOYUSIMU Biajierone nupopmamuen 00 oOydyarouuxcs, MoJy4yaronie U UCHOIb3YIOIIHe
e€, HeCyT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu 3a
HapyIICeHUEe PeKUMa 3alTUThl, 00paOOTKH U MOPSIIKA UCTIOIB30BaHUS ATON HHPOPMAIUH.

1.4 TepMI/IHBI " OIIPCACIICHHS, UCITIOJIb3YCMBIC B HACTOAIICM ITOJIOKCHUU

HepCOHaHBHBIe JAaHHbIC — mro0ast I/IH(I)OpMaI_[I/IH, OTHOCAIIasACA K HIpsAMO HIIM KOCBCHHO
OMpCACIICHHOMY WJIU OIIPEACTIICMOMY (1)I/ISI/I‘IGCKOMy Jny (Cy6’LeKTy MNEPCOHAJIBHBIX )IaHH]':;IX).
OnepaTop — TOCYZ[apCTBeHHLIﬁ opras, MyHI/II_II/IHa.IIBHHﬁ oprad, OPUIUYCCKOC WA
(bI/I3I/ILICCKOC JIM1o, CaMOCTOATCIIbHO UJIM COBMECTHO C APYTUMH JIMIIAMHU OPraHU3YIOIIuEC U (I/IHI/I)
OCYIICCTBJIAOIINC 06pa60T1<y MNEPCOHAJIBHBIX JAHHBIX, a TaKXKC ONPCACIIIOIMUEC NEIn



00pabOTKM MEPCOHAIBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, MOJUIEkKAIIUX 00paboTKe,
nefcTBUsi(onepanumn), COBepIIaeMbIe C MePCOHATBHBIMU JIAHHBIMHU.

O0padoTka mepcoHANbHBIX JAHHBIX — JI000€ JeiicTBue (omepanusi) WIM COBOKYIHOCThb
JNCUCTBHUI (omepanuii), COBEpIIAEMBIX C HCIIOJB30BAHHEM CPEACTB aBTOMATH3AMU WU 0€3
UCIOJIb30BAHUS TaKUX CPEACTB C IEPCOHAIbHBIMU JaHHBIMM, BKJIOYass cOOp, 3aluch,
CHCTEMaTH3allHI0, HAKOIJICHHEe, XpaHEHUE, YTOUHEHHE (OOHOBIICHHE, N3MEHEHHE), U3BJICUCHNUE,
WCIIOJIb30BaHUE, TMepenavy (pacnpocTpaHeHue, MPEeAO0CTaBICHHE, JOCTYI), O0e3TUYMUBaHUE,
OJIOKMPOBaHKE, YIAICHUE, YHUUTOKECHUE TIEPCOHAIBHBIX JTAHHBIX.

PacnipocTpaHenne mnepcoHAJbHBIX JAHHBIX — JICHCTBUS, HAIpPaBJICHHbIE Ha pPACKpBITHE
MEPCOHAIBHBIX JaHHBIX HEOMPEIETICHHOMY KPYT'y JIUIL.

IIpenocraB/jieHne NEePCOHANBHBIX [JAHHBIX — JICHCTBUS, HANpaBICHHbIE HAa pPACKPBITHE
MEPCOHAIBHBIX JAaHHBIX OINPEIEICHHOMY JIUILY WM OIPEICIEHHOMY KPYT'y JIUIL.

BiokupoBanue TmepcoHANbHBIX JAaHHBIX — BpPEMEHHOE INpeKpalieHue 00paboTku
MEPCOHANBHBIX JaHHBIX (3a MCKIIOYEHUEM CllyyaeB, eciu o00paboTka HeoOxoauma s
YTOYHEHUS IEPCOHATIBHBIX JIAaHHBIX).

YHUUYTOXKeHHe TMePCOHANBHBIX JAHHBIX — JIEHCTBUS, B pe3yabTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHUTH COJIEpKAHUE MEPCOHAIbHBIX JAHHBIX B HH(OPMALMOHHON
CUCTEME MEePCOHAIBHBIX JaHHBIX U (WIH) B pe3yjbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepUalIbHbIE
HOCHTEIN epCOHATBHBIX TaHHBIX.

OO0e3MunBaHue NMEPCOHAJBbHBIX JAaHHBIX — JCUCTBHS, B pe3ylbTaTe€ KOTOPBIX CTAHOBUTCA
HEBO3MOXXKHBIM ~ 0€3  HCIOJb30BaHHUS  JIOTMOJHUTENbHOM  HMH(OpPMALKMU  ONpeAeTuTh
MIPUHA/JIKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEpCOHANIbHBIX JaHHBIX.
NudopmaunonHasi cucreMa NePCOHAJBHBIX AAHHBIX — COBOKYIHOCTh MEPCOHAIBHBIX
JaHHBIX, COJIep)KalMxcsi B 0a3e JaHHBIX, a TaKkKe HHPOPMAIMOHHBIX TEXHOJOTUH U
TEXHUYECKUX CPEJCTB, MO3BOJISIIOIINX OCYHIECTBIATh 00pab0OTKY TaKUX MEPCOHATBHBIX JaHHBIX
C HCIIOJIb30BAaHMEM CpPEICTB aBTOMATH3allMU WM 0Oe3 UCIHOJIb30BAaHUS TaKUX CPEJCTB;
Kondunenunanbuasa wundopmanuss - 510 uHPopMamus (B JTOKYMEHTUPOBAHHOM WM
AIIEKTPOHHOM BHJIE), JOCTYI K KOTOPOH OTPaHUYMBAETCS B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparuu.

KonduaeHunaabHOCTh NepPCOHANBHBIX [JaHHBIX — 00s3aTeNbHOE s COONIO/IEHUs
OTEepaTOPOM WJIM MHBIM MOJTYYUBIIUM JOCTYI K MEPCOHAIBHBIM JAHHBIM JIUIIOM TpeOOBaHUE HE
JOIyCKaTh UX paclpocTpaHeHue 0e3 coryiacusi CyObeKTa MepCOHANBHBIX JAaHHBIX WU HAJTUYHS
MHOTO 3aKOHHOT'O OCHOBAHHUSI.

OO0menocTynHble  MepCcOHAJNIbHbIE  JaHHble —  [E€PCOHAJbHBbIE  JIaHHBIE,  JOCTYI
HEOTPAaHMYEHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTaBIEH C COrjacusi CyObeKTa MEpPCOHATbHBIX
JAHHBIX WM Ha KOTOPHIE B COOTBETCTBHM C (hefepalibHBIMU 3aKOHAMHU HE PaCHpOCTpaHAETCs
TpeboBaHuE COOMOACHNS KOH(PUICHIINATBHOCTH.

ABTOMATH3HMPOBaHHAsA 0a3a JaHHBIX - oO3HayaeT 000 HAOOp MaHHBIX, K KOTOPBIM
IIPUMEHsETCsl aBTOMaTH4ecKasi 00paboTKa.

ABTOMaTH4YecKasi 00padoTKa - BKIIOYAET CIEAYIOIINE ONEpaliy, €CJIM OHU MOJHOCTHIO WM
YaCTUYHO OCYHIECTBJIIIOTCSI C NPUMEHEHHEM aBTOMAaTU3UPOBAHHBIX CPEICTB: HAKOIUIEHHE
JIAHHBIX, MPOBEACHUE JOTMYECKUX WIH/M apu(METHYeCKUX ONepalii ¢ TaKUMU JaHHBIMH, UX
U3MEHEHHE, CTUPAaHUE, BOCCTAHOBJIEHUE WIN paclpocTpaHeHue. VIHble TEPMUHBI U OIIPENIENIECHNUS,
UCIOJIb3YyEMBIE B HACTOALIMX MpaBUJIAaX, HX COAECPKAHUE COOTBETCTBYIOT TEpMHHAM U
onpenenenusim @DenepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «OO6 o0pa3oBannu B



Poccuiickoit ®denepanun», PeaepanpHoro 3axkoHa oT 14 wutons 2006 roma Nel52-d3 «O
NEPCOHAJIBHBIX JaAHHBIX».
1.5. lllkona siBNIIETCS OMEPATOPOM.

1.6. CBeneHust 0 NEPCOHANIBHBIX JAHHBIX CYObEKTa MOTYT COJIEPIKATHCS:

® B JINYHOM JieJie 00ydaromerocs (B TOM 4UCIie BBITYCKHUKA), paboTHUKa [IKOITBI;

e B JOKyYMEHTaX O COCTaBeé ceMbH paboTHHMKa, oOywatomerocs (B TOM 4HCIE
BbIMyckHHKa) LLIKOBI;

® B JIOKYMEHTaX, Y0CTOBEPSIOUINX JINYHOCTh CYyOBEKTOB;

® B TPY/IOBOW KHIKKE paOOTHHKA;

® B TPYIOBOM JIOTOBOpE C pabOTHHKOM, TPaXXAaHCKO-TIPABOBOM JIOTOBOPE C CYOBEKTOM,
JOTIOJTHEHHUSIX ¥ M3MEHEHHSX K YKa3aHHBIM JIOTOBOpaM;

e B I0roBope 00 00pa3oBaHUM, JOTIOJTHEHUSIX U U3MEHEHUSIX K JOTOBOPY;

® B CTPaXOBOM CBHJIETEIHCTBE TOCYIAPCTBEHHOTO NEHCHOHHOTO CTpaxOBaHHs Pa0OTHHKA; ® B
JOKYMEHTaX BOMHCKOTO y4eTa — P WX HATWYIHH;

® B JIOKyMeHTax 00 oOpa3oBaHuM, KBAIM(UKAIMKM WIM HaJIW4YWs CHELHMAIbHBIX 3HAHUM WM
MOJITOTOBKH;

*B HH(POPMAITIH MEAUIIMHCKOTO XapaKTepa, B CIIydasX, MPeayCMOTPEHHBIX 3aKOHOIATEITLCTBOM;
® B JIOKyMEHTaxX TPaKIaH, yJacTBYIOIINX B BHIOOPAX MJIM KOHKypCE Ha 3aMelIeHHe BaKaHTHOMN
JOJKHOCTH;

® B JIOKyMEHTaX, IMOJATBEPXKJAIOIIMX MPAaBO HA JOMOJHUTENbHbIE FApaHTUHU U KOMIIEHCAIMU IO
OIpENIENIEHHbIM OCHOBAaHUAM, IPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM M (WMJIM) JIOKAJIbHBIMU
HOpMaTUBHbIMM akTamu LIIkosr;

® B JIOKYMEHTax O BO3pacTe JeTed MM OEepeMEHHOCTH >KEHIIMHBI A HPEJOCTaBIICHUS
YCTAHOBJIEHHBIX 3aKOHOM YCJIOBUH TpyZAa, FTapaHTUH M KOMIIEHCALNi;

® B JJOKYMEHTaX O BPEMEHHOW HETPYAOCIHOCOOHOCTH, B TOM YHUCIIE B CBSI3M C HEOOXOAMMOCTBIO
yXo/J1a 3a O0JIbHBIM YJICHOM CEMBH,

® B CTPaXOBOM MEJHUIIMHCKOM II0JIUCE;

® B OyXrajTepCKUX JIOKyMEHTaX;

® B IJIATEKHBIX U JPYTrUX JOKYMEHTax, MNPEACTaBISIEMbIX KIUEHTAMHU IJIS OCYLIECTBICHMS
¢dbynknmii Ikonsr;

® B HH(OPMAIIMOHHBIX CUCTEMaX EPCOHAIBHBIX JaHHBIX;

® B JIOKYMEHTax 00 y4acTHU B KOHKYpCax, OJIMMIMAAAX U IPOYUX MEPOIPUATHUSAX;

® B JIOKYMEHTaX O IPOXOXKAECHUH NE€arorn4ecKuM pabOTHUKOM aTTEeCTal|H;

® B HHBIX JOKYMEHTaxX, HEOOXOJUMBIX Ul OCYILECTBIEHUS TPYAOBBIX OTHOIICHUH, OKa3aHUS
00pa30BaTENbHBIX YCIYT.

1.7. K nepconansHbIM JaHHBIM, 00pabatbiBaeMbiM B [1Ikosie oTHOCSTCS:
- IepCoHabHbIE JaHHbIE paO0THUKOB LIKOTHI,
- IepCOHAbHBIC JaHHbBIE 00yJaromuxcs ( B TOM YHCIIE BBITYCKHUKOB),

- TEepPCOHANIbHBIE JaHHBbIE JMHI[, YYacTBYIOUIMX B KOHKYpCaX Ha 3aMEIl€HHE BaKAHTHBIX
JOJKHOCTEH (TIpY UX HAJIMYUN).



1.7.1. Tlpm moctymieHur Ha paboTy pabOTHUK NPEIOCTABISET CICHUANNCTY IO Kajapam
JOKYMEHTBI, COJEpIKalllie TEepCOHANbHBIE JaHHbIE O ce0e B COOTBETCTBHH €O CT. 65
TpynoBorokoaekca P® u maer cornacue Ha mx 00pabOTKy B MHCBMEHHOM BHJE TIO (opme,
MpUJIaracMoOi K HACTOSIIIIEMY TOJIOKEHHIO, KOTOPOE JACHCTBYET B TEUEHUE BCETO CPOKA XPAHEHUS
JUYHOTO Jena paboTHuka. K JOKyMeHTaMm, MNPEeIOCTaBISIEeMBIM IPU MpUEME Ha paboTy
CHEIMAIIUCTY IO KaJpaM, OTHOCSTCS CJCIYIOIIHE JOKYMEHTHI, COJEpKallue IMepCOHAIBHBIC
JaHHBIC PAOOTHHKA:

- IACTIOPT WA UHOM JOKYMEHT, YI0CTOBEPSIOIIMN JINYHOCT;

- TPYIOBYIO KHIDKKY, 33 HCKJIIOUCHHEM CIy4acB, KOTJa TPYAOBOH JOTOBOP 3aKIIFOUACTCS
BIIEPBBIC WJIM PAOOTHUKITOCTYIAET Ha pabOTy Ha YCIOBHIX COBMECTHTEILCTBA;

- CTPax0OBOE CBUJICTEIHCTBO rOCYIAPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHUS;

- OOKYMCHTBI BOWHCKOI'0 y4de€ra - IJId BOEHHOOOS3aHHBIX U JaL, OoAJiCKalluX IMPU3BIBY Ha
BOCHHYIO CITyXO0Y;

- JIOKyMEHT 00 00pa3oBaHHM, O KBaIU(PHUKAIUU WIM HAIWYUM CIEUUANbHBIX 3HAHUN - TpHU
MOCTYIUICHUU Ha pa0oTy, TPEOYIOIIYIO CIICITUATbHBIX 3HAHUW WITH CIICITUAITBHOH 110 ITOTOBKH;

- B OTJIEJBHBIX CIyYasX C y4€TOM CHEeUH(PHUKU padOThI AEUCTBYIOIIUM 3aKOHOJIATEIbCTBOM PO
MOXKCET MPEeaAYyCMAaTpHUBATHECA HeO6XOJII/IMOCTI) OPEALABICHUA TIIPU 3aKIOYCHHUU TPYyAOBOTO
A0roBopa JOIOJIHUTEIIBHBIX JTOKYMCHTOB (HaHpI/IMep, MCIUIIUHCKOEC 3aKJIFOUYCHUEC - JIsd
IIeJAarOorn4YeCKux 1 MECOAUIINHCKUX pa6OTHI/IKOB, JIMII B BO3pacTe a0 18 JICT, JId JIWI, 3aHATHIX Ha
TSDKEIBIX paboTax M paboTax ¢ BpEAHBIMH W (MJIM) OMACHBIMHU YCIOBHSMHU TpyZa, a TaKXKe Ha
paboTax, CBA3aHHBIX C ABHKEHUEM TPAHCIIOPTA U JIp.);

- ¢otorpadust B TUYHOE JIEIIO;

- MHBIC JOKYMEHTHI 110 KEJIaHUIO pabOTHUKA.

1.7.2. OOyuaromwuiicsi, poAWTENU (3aKOHHBIE TPEJICTABUTENIN) HECOBEPIICHHOJIETHETO
oOyuaronierocss npeactaBisitoT B 1lIkomy TOKyMEHTBI, coliepsKalire MnepcoHanibHbIe JaHHBIE O
cebe, B COOTBETCTBUHU C MPAaBWJIAMHU MPHUEMA0OYJaIOIIKUXCSl U IAIOT coTjlackue Ha ux oOpaboTKy
(cormacue BKJIIOYaeTCs B TEKCT 3asiBieHHs o mpueMe B lllkomy u geiicTByeT B TeueHHE BCETo
CpOKa XpaHEHMs JIMYHOTO Jejia OOy4aromierocss M JOCTIDKEHHUS BCEeX Iesied, ISl KOTOPBIX
NepcoHabHbIE JTaHHBbIe ObUIM MOJy4eHbl. BoimyckHuK npegocraBiser B Illkomy cBeneHus o
dbamunu, IMEHH, OTYECTBE, KOHTAKTHOM TenedoHe, MecTe paboThl M 3aHUMAaeMOU JOIHKHOCTH.
K nokymeHTam, mpenocTaBisieMbiM OOy4alOIUMCS, €ro 3aKOHHBIE MPEACTaBUTEISIMU
(poauTensamMu), OTHOCATCS JOKYMEHTBI, COEPIKAIINe IEPCOHATBHBIC TaHHbIC:

- CBUJIETEJIHCTBO O POXKIACHUH 00YUYaIOIIErocs U ero KOIHIo;

- MacmopT WIM WHOM NOKYMEHT, YAOCTOBEPSIOIIUNA JHYHOCTh, TPAXKJAHCTBO OOYYarOUIErocs
ctapiie 14 net, poauTeneii (3aKOHHBIX MPEACTABUTENEH) U UX KOTIUU;

-aTTecTaT 00 OCHOBHOM 00II[eM 00pa30BaHUN O0YYArOIINXCS, MPUHATHIX B 10 Kitacc (OpuruHamN);

- CBUJICTEIBCTBO O PETUCTpPALMU peOeHKa MO MECTY JKUTEIhCTBA WM MO MECTY MpeObIBAHUS U
€ro KOITHIO;

- MEIUIIMHCKUE TOKYMEHTBhI 00 OTCYTCTBUU y peOEHKa MEIUIMHCKUX MPOTUBOMOKA3AHHUMA s
npeObiBanus pedenkan [lIkone momHOTO AHS (BBIMMCKA U3 MEAULIMHCKON KHIDKKU, MEIUIIMHCKAS
KapTa, CrpaBKa, PEKOMECHIAIIMU TICHX0JI0T0-MEINKO-TIEarOrHueCKoi KOMUCCUU (TIPU HAJTUYUH ).
- JINYHOE JIeJI0 00yJarolerocs, BEIIAaHHOE 00pa30BaTeIbHOM OpraHu3airei, B KOTopoil pebeHoK
oOyuancst paHee (B OTHOIICHMHM peOEHKa, MPUHUMAEMOro B TeueHue ydyeOHoro roga B 1-9



KJlaccel, a Takke Juua, nocrynaroume B llkomy B mopsaake  mepeBoja U3
IpyroioOpa3zoBaTEIIbEHON OpraHu3aIum);

- JOKYMEHT, MOJTBEPXAAIOIINUNA POJICTBO 3asBUTENS (MM 3aKOHHOCTH IIPEJCTABJICHUS IpPaB
pebeHka), U JOKYMEHT, MOATBEPKIAIONIMN MpaBo 3asBUTENA Ha mpeObiBaHWe B Poccuiickoit
Oenepauuu (i1 AeTed, SBISIIOIIMXCS HMHOCTPAHHBIMM TpaKJAaHaMU WIM JHLaMu  0e3
IpaXXIaHCTBA);

- 3aBEpPEHHbIN B YCTAHOBJIEHHOM IOPSJIKE MEPEBOJ HAa PYCCKUM S3BIK BCEX AOKYMEHTOB (IJIs
MHOCTPaHHBIX IPakJIaHu JIuLa 0e3 rpaXKaaHCTBa);

- ¢ororpadus B IHIHOE JEIIO;

- HOMepa MOOUJIbHBIX TeJe(OHOB

-Ipyrue JOKYMEHThl, HH(popmamus o cebe (B TOM 4dHCI€ JOKYMEHTbI O pe3ylbTarax
pPErMOHaNbHBIX U UHBIX OJUMIIHA/I, KOHKYPCOB H T.J.).

JlaHHbIE JOKYMEHTBI SIBJSIIOTCS KOH(UICHIMAIBHBIMH, XOTS, YYHUTBHIBAs WX MAacCOBOCTh U
earHoe MecTo OOpaOOTKM W XpaHEHHs, COOTBETCTBYIOIIMHM Ipu( OrpaHMYeHHs Ha HUX HE
cTaBUTCS. PexuM KOH(QUIEHIMATBHOCTH IE€PCOHANBHBIX JIAHHBIX CHUMAETCs B CIydasx
00€e3MYMBaHMs WIN [0 UCTEUEHUU 75-JETHEro CpokKa XpaHEHHs, €Cld WHOE He OIpe/eeHO
3akoHoM. [llkorna ompenensier o0beM, coaepkaHHe 00padaThIBAEMbIX MEPCOHATBHBIX JaHHBIX
oOywarormuxcsi, pykoBojcTBysick  Koucrutynwmeit  Poccuiickoit  ®denepanuu, JaHHBIM
[Tonoxenunem, YcTaBoOM HIKOJIBI U UHBIMH (pe/iepabHBIMUA 3aKOHAMHU.

1.7.3. 3anpemaercs TpeOoBaTh OT JIMIIA, MOCTYHAIOMIET0 HAa pabOTy WK y4eOy, TOKYMEHTHI
MOMHUMO TPeNycMOTpeHHBIX TpynoBeiM koaekcoMm PD, denepanbHbiM 3aKkoHOM OT 29.12.2012
No 273-®3 «O6 o6pazoBanuu B Poccuiickoit deneparnumny, npukazoM Munoopuayku Poccun ot
08.04.2014 Ne 293 «O06 yrBepxknenuu llopsnka mpuema Ha oOydeHHE MO 00pa30BaATEIBHBIM
porpaMMam JOIKOJILHOTO 00pa3oBaHusy, [Ipukazom MunoOpHayku Poccun ot 22.01.2014 Neo
32 «O06 yrBepxkaennu Ilopsnka mnpuema TpaxkgaH Ha oOydeHHe 10 00pa3oBaTebHBIM
MIPOrpaMMaMHAYalIbHOTO OOIIEro, OCHOBHOTO OOIIEr0 M CpeaHero ooOiero ooOpa3zoBaHUSY,
nocranoBieHueM IlpaButenpctBa PD ot 15.08.2013 Ne 706 «O0 yTBEp)KICHHH TPaBHII
OKa3aHUs IUIATHBIX OOpa30BaTeNbHBIX YCIYr», HUHBIMU (eepanibHbIMU 3aKOHAMH, YKa3aMH
[Ipesunenta Poccuiickoit ®Penepauuu u noctaHoBieHusiMu [IpaButensctBa Poccuiickoit
®denepanyiv, THBIMH HOPMATHUBHBIMU [IPABOBBIMU aKTaMU U MPUHSTHIMU B COOTBETCTBUU C HUMH
JIOKaJIbHBIMU HOPMATUBHBIMU akTamMu [1Ikoubl.

1.7.4. B nensx npenocTaBiCHUs] TOCYJAAPCTBEHHBIX T'apaHTUH, JILIOT, KOMIICHCAIUH U T.]I. TIPU
3aKIIOYCHUU TPYJOBOTO JIOTOBOpA, JOrOBOpa 00 OOy4eHWH, B XOJ€ TPYIOBOH NESTEIHLHOCTH,
y4eObl MOXXET BO3HHUKHYTh HEOOXOJIUMOCTh B IPEIOCTABICHUU PAOOTHHKOM, OOyJaroIIUMCS
JOKYMEHTOB:

- 0 KOJIMYECTBE U BO3pACTE JIETEH;

- 0 OepeMEeHHOCTH KCHIIUHBL;

- 00 MHBAJIUHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOAMMOCTH yX0/1a 32 O0JBbHBIM YJIEHOM CEMbH;

- IpoyYue.



1.7.5. Tlocne npuema paboTHHWKA Ha paboTy, 3auuciieHus oOydaromerocs B Ilkomy k
JOKYMEHTaM, COJACp KaIlUMIIEPCOHATbHBIC JTaHHBIC PaOOTHHKA (0Oydaromerocs), Takke OymayT
OTHOCHTBCSI:

- TPYZOBOM IOTOBOD,

JOrOBOp 00 00pa3oBaHUH;

- MpUKa3 o mpueme Ha padoty (3auncinenuu B lllkomny);

- IPHUKAa3bl O MOOIIPEHUSAX U B3BICKAHUSX;

- MmeuiHCKas crpaBka Gpopmbl Ne 086 YV (st oOyyaromuxcsi);

- YIOCTOBEpEHHE TpaXJaHWHA, IMOJJIECKAIIETO NMPHU3BIBY HA BOCHHYIO CIYKOYy WM BOCHHBIN
ouer;

- MpUKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOTO JOTOBOPA, 10roBOopa 00 00pa3oBaHUH;

-TIPUKa3bl, CBA3AHHBIE C IPOXOKACHUEM yueObl 00yUYarOUUMUCS;

- KapTouka yHu(puuupoBaHHOM @opmbl T-2, yTBep)KIeHHas NOCTaHOBJIEHHEM |ockomcrara
Poccuun;

- U ApYTHE JOKYMEHTHI.

1.8. OOGpaboTtkoii mnepcoHalbHbIX JAaHHBIX B Illkone 3aHMMarOTCS COTPYOHUKH M (WIIN)
MoJIpa3/ieliecHusT W (W) YIIOJIHOMOYEHHBIC JIMIa B COOTBETCTBUU C BO3JIOKEHHBIMH Ha
yKa3aHHbIe JUIa (TIoapa3aeNieHusi) 3a1adyaMi 1 QYHKIMSIMHE, OTIPEIEICHHBIMU B MTOJIOKEHUSIX O
HUX, JOJDKHOCTHBIX MHCTPYKLMSX, TPYIOBBIX U (MJIM) I'pa)KIaHCKO- MPABOBBIX JOTOBOpax, a
TaK)Ke 4JIEHBI COBEIATEIbHBIX U UHBIX OPraHOB, OOIIECTBEHHBIX OpraHU3alfil, CO3aHHbIX AJIs
MpeACTaBICHUS W (WIN) 3alIUThl TPpaB paOOTHUKOB W (MJIM) OOYYAIOIIMXCA U MPEIOCTaBICHUS
UM YCTaHOBJICHHBIX YCJIOBUH Tpyna, OOydeHHs, TapaHTU W KOMIIEHCAIlUil B COOTBETCTBHUH C
3akoHoAarenscTBOM. Jupekrop Lkombl onpenenseT cocTaB JTOKyMEHTOB, 00pabaThiBaeMbIX B
CTPYKTYPHBIX MMOJpa3AeiICHHUIX U COJIEpKAINX MepCOHAIbHbIE TaHHBIE, U JIUL, OTBETCTBEHHBIX
3a UX 00pabOTKy MOCPEACTBOM U3JaHHs COOTBETCTBYIOIIETO MpHKa3a (PaCHopsKEHUS).

1.9. JlocTyn K IOKyMEHTaM, COJEpKalliM MepCOHAIBHBIM JaHHBIM B 11Ikone 6e3 crenuaibHOrO
paspemieHus ¢ Bbiadeil Ha paboume MecTa MMEIOT pPaOOTHUKH, 3aHUMAIOLIME CIEAYIOIIUE
JOJDKHOCTH:

- TUPEKTOD;
- 3aMECTUTENb JUPEKTOPA;
-ceKpeTapb yu4eOHO YacTH;

-TJIaBHBIH Oyxranrep (pyxoBOIHTEND OpraHH3aLuH, o0ecrieunBaroei
OyXrantepcKkoeconpoBoKAeHHE AesTenbHoCTH 11IKobl);
- CHELHUAITUCT, OCYLIECTBISIONINN CONPOBOK/CHUE KaJPOBOH PabOTHI(Jaee TaKkKe-CleHaTUCT
0 Kajipam);

- CIIELMAJIMCT, OCYIIECTBIISIIOIUI IOpUAMYECKOE COITPOBOXKIACHUE AesTenbHoCTH [IIKoIBI;
- paOOTHUKH OMOINOTEKH;
- CUCTEMHbIE aJ]MUHUCTPATOPBI;
- KJIACCHBIE PYKOBOJUTEINHU (THIOTOPHI).

1.9.1. JlocTyn K MNepCOHAIbHBIM JaHHBIM 0€3 CHEeIHaJbHOIO pa3peuieHus MpH YCIOBUU
IPUCYTCTBUS PaOOTHUKOB,0TBETCTBEHHBIX 32 UX 00pabOTKYy, UMEIOT pabOTHHUKH, 3aHMMAIOIINE
CIIeAYIOIINE JOKHOCTH:



- PYKOBOJUTENIH CTPYKTYPHBIX MOAPA3JCICHUNA — B OTHONICHHH PAOOTHUKOB, YHUCIISIIUXCS B
COOTBETCTBYIOILUX MOPA3ICICHUSIX;

- WIEHbl OpPraHOB YIIPaBJECHMs, OOLIECTBEHHOW CaMOJESITENbHOCTH U 3allUThl IIpaB
paboTHUKOBU (WIK) OOydYaIONIUXCS O TPEJOCTABICHUIO M 3al[UTE YCTAHOBJICHHBIX YCIOBUU
Tpyna, oOydeHHs, TapaHTHH W KOMIICHCAIMd B COOTBETCTBHUHM C 3aKOHOJIATEIHCTBOM — B
OTHOIICHHUH TIEPCOHAITBHBIX JAHHBIX HEOOXOIMMBIX MM JIJISl BBIMIOJTHCHHSI CBOUX (DYHKITUH.

1.10. IlepconanbHble AaHHBIE OTHOCATCA K KOH(PUICHIMAIBHON MH(POPMAIUK OTpaHUIEHHOTO
pacnpocTtpaneHus. OnepaTopoM U JIMIIAMH, OCYHIECTBIISIIOIIMMH O0OpabOTKY MEPCOHAIBHBIX
JTAHHBIX, OOecreunBaeTcs WX KOHGUACHIHUATBHOCTh. (ObecnieueHne KOH(DUICHINAILHOCTH
MEePCOHANBHBIX JAaHHBIX pealn3yeTcss B pamkax neWctByromeid B I[llkosne cucrteMbl 3amiuThl
nH(popMalnH.

1.10.1. IlepcoHanbHble 1aHHBIE PAOOTHUKOB, OOYYAIOIIMXCS XPAaHITCS HAa OyMa)KHBIXHOCUTEISAX
B NOMEIEHUH,3aHIMaeMOM CIELMATUCTOM MO KajapaMm U (WJIM) WHOM mnomeuieHuu. s 3toro
HCIOJIB3YIOTCSL CIEUaNbHO Oo0OopynoBaHHbIE MIKapbl U celdbl. JIuuHble Jena yBOJEHHBIX
pabOTHUKOB, OTYMCIIEHHBIX O0yJaromuxcs Xxpansarcs B apxuse [1Ikobl.

1.10.2. CBenenust 0 HaAUMCJIEHUU U BBIMJIATE 3apaOOTHOM IUIATHI M MHBIX BBIILJIAT paOOTHUKAM
XpaHATCS Ha OYMaXHBIX HOCHUTENSIX W (WJIM) DJIEKTPOHHBIX HOCUTENISAX B MOMEIEHUU
oyxrantepun LIkomb! 1 (MK) opraHu3aiuy, odecreynBaroleil OyxraaTepckoe COPOBOXKIEHUE
[lkosel. [Io ncTeuyeHnn CPOKOB XpaHEHUs, YCTAHOBJICHHBIX 3aKOHOAATENIBCTBOM P®, maHHBIE
CBE/IEHUS Ha OyMa)KHBIX HOCUTEJISIX EPEAtOTCsl B OTIEN ApXUBHOM CITYXOBI.

1.10.3. KonkpeTHble O0O0S3aHHOCTH II0 BEICHHUIO, XPAHCHHWIO JIMYHBIX JIe7T PaOOTHHUKOB,
oOyuaroniuxcs, 3aroJIHEHUIO, XPAaHEHUIO M BbIJAa4€ TPYIOBBIX KHI)KEK, MHBIX JOKYMEHTOB,
OTpaXkarolUX NEepCOHANbHbIE AaHHbIE paOOTHUKOB, 00YyYaIOIIUXCS, 10 XPAaHEHUIO JTUYHBIX JIe]
YBOJICHHBIX paOOTHUKOB, OTUMCIICHHBIX O0YYarOIIMXCS BO3JIaraeTcs Ha CHEelMaIucTa Mo Kajapam
U COTpyIHUKa Oyxraintepuu, U 3akpemsercs B mnpukaze [lkosibl ¥ (UiaM) IOJKHOCTHBIX
MHCTPYKIUSAX YKa3aHHBIX PAaOOTHUKOB.

1.10.4. B OoTHOIIEHUHU HEKOTOPBIX JTOKYMEHTOB JECUCTBYIOIIMM 3aKOHOJIATENbCTBOM P® mMoryr

OBbITb YCTAHOBJICHbI HHBIC TPEOOBAHHMSA XpaHEHHUsS, YEM MPEAYCMOTPEHO HACTOSIIUM
MOJIOKEHHEeM. B Takux ciydasx cielyeT pyKOBOJCTBOBAThCS MpaBUIIAMH, YCTAaHOBJICHHBIMU
COOTBETCTBYIOIIUM HOPMATHUBHBIM aKTOM.

1.10.5. Cenenust o pabotHukax, oOy4aromuxcsa Ikonsl, cBeneHuss o 3apabOTHOI MIare u
WHBIX BBIIUIATaX XPaHATCS TaKKE Ha D3JIEKTPOHHBIX Hocutelsax. CepBep pacrojaraercs B
OXpaHsSIeMOM MOMEIIEHUH C OTPAaHUYEHHBIM JOCTYIIOM.

1.10.6. Corpynnuku Illkonsl, MHBIE TUIA, YKa3aHHbIE B HACTOSIIEM IOJOKEHUU U UMEIOIINE
JOCTYIl K MEPCOHANBHBIM JaHHBIM, OOsS3aHbI MPUHUMATh HEOOXOJWMBIE OpPraHU3aIlMOHHBIE U
TEXHUYECKHUE MEpHI JJIs 3alMUThl IEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO WM CIy4alHOTO
JIOCTylla K HHM, YHHUYTOXEHHs, MOAU(PHUIMPOBAHUS, OIOKUPOBAHUS, KOMUPOBaHMUS,
pactpoCTpaHEHHs, a TaKKe OT HHBIX HENPaBOMEPHBIX JACUCTBUH B OTHOIICHUH JAHHOU
uHpOpMaIuu.

1.10.7. Cucremusle agmuHuctpaTopsl Lllkonbl obGecrieunBarOT CIEAyIOIIME MEpHI MO 3alluTe
XpaHseiics Ha cepBepenHpopMalnu:



1) orpannueHue CeTEeBOro JIOCTyIa Ha CEPBEP ISl ONIPEICTICHHBIX M0JIb30BaTENEH;

2) opranu3aiuio B OTJIEJIbHOM CETMEHTE CETH BCEX KOMIIBIOTEPOB IMOJIb30BATEIIEH U CEPBEPOB C
OTPaHUYEHHBIM JOCTYIIOM U3 (PU3UUECKOH CETH;

3) opraHM3alMIO KOHTPOJS TEXHUYECKOI'O COCTOSIHUS CEPBEPOB W YPOBHEH 3allUThl U
BOCCTaHOBJICHUS HH(POPMALUH;

4) npoBeieHUE PEryJISIPHOTO KOTIMPOBaHUs HH(DOPMAIMK HA HOCUTEJIH;

5) BeneHwe aynuTa JAEUCTBUN I0JIb30BAaTENEM U CBOEBPEMEHHOE OOHAapyXKeHHE (AKTOB
HECAHKIIMOHUPOBAHHOTO JOCTYNAa K HH()OpMAIUH;

6) HacTpoWTh paboOTy cepBepa TakuM o00pa3oM, 4YTOOBI OCYIIECTBISATH BO3MOKHOCTH
BOCCTaHOBJIEHUS MH(OpMalMM, MOIU(PUIMPOBAHHON WM YHUYTOKEHHOM BCIEICTBHE
HECaHKIMOHUPOBAHHOIO JIOCTYIA K HEW, Ha JIF000 MOMEHT BPEMEHHU.

1.10.8. Corpynuuku IlIkosibl M WHBIEC JIMIIA, YKA3aHHBIE B HACTOSIIEM TOJIOKEHUH M UMEIOIINe
AOCTYIl K NCPCOHAJIbHBIM JAaHHBIM, IIPU IOJIB30BAHWH OOCTYIIOM B CCTh I/IHTepHCT 00s13aHbI
MPUHUMAaTh MaKCUMaJIbHbIE MEPbI TI0 00eCTIeYeHNI0 0€301aCHOCTH:

1) ucrone3oBaTh anTHBHpYCcHOE 10 (¢ 0OHOBICHHEM Oa3 BUPYCOB);

2) UCTIONIL30BaTh OpaHAMAaydD;

3) 1o Mepe BO3MOXKHOCTEH YCTaHABIMBATh OOHOBIICHHE ISl OTIEPAIMOHHON CUCTEMBI.

1.11. Opranuzamusi 00pabOTKH EPCOHANBHBIX MaHHBIX B I1Ikosie Bo3araercst Ha crienyaaInucTa
0 Kajipam.

1.12. Opranuzamusi pabOTHI IO 3alIUTe TMEPCOHANBHBIX MaHHBIX B IlIkone Bo3maraercs Ha
3aMEeCTUTEIsI TMPEKTOpa Mo OOIIMM BOIIPOCaM.

1.13. KoHTposb 3a BBINOJHEHUEM PAOOTHI MO 3alllMTE MEPCOHANBHBIX JAHHBIX BO3JIaraeTcsl Ha
nupektopa [1IkoJsl.

1.14. TpeboBanuss Hactosimero IlonoxxeHuss TOBOAATCS JIO CBEACHHS pPAaOOTHUKOB U
oOyJaromuxcst (MX 3aKOHHBIX MPEICTABUTEIICH ) TT0T POCITUCH.

1.15. 3ammTa nmepcoHAIBbHBIX JaHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO WX HCIIOJIH30BAHUS WJTH
yTpaThl JOJDKHa ObITh obOecriedeHa Illkosnol 3a cueT ero CpeiacTB OT MPHUHOCAIICH IOXO.
NEeSITEeNIHOCTH U B MOPAJIKE, YCTAHOBJICEHHOM 3aKOHOaTeNnbCcTBOM Poccuiickoit denepanuu.

1.16. HOHOJ’IHI/ITCJ’IBHHC Tpe60BaHI/I$I K 06pa60TKe H 3allIUTC OTACIbHLIX IICPCOHAJIbHBLIX JaHHBIX
MOT'YT O(l)OpMJIHTBCH OTACJIbHBIMHA MPHUIIOKCHUAMU K JAHHOMY IMOJIOKCHHUIO.

2. O0mme TpedOBaHKS K MOJTYy4eHUIO U 00pad0TKe NePCOHAIBHBIX JAHHBIX Cy0bEKTOB

2.1. Tlonyuenne u 00pabOTKa MEPCOHATIBHBIX JAHHBIX OCYILECTBIISETCS B COOTBETCTBUH C
HOpPMaTHBHO- NIPaBOBBIMU akTaMu Poccuiickoii denepanuu B 06JacT TPYJAOBBIX OTHOIICHUH U
o0pa3oBaHusi, HOPMATUBHBIMHM HPACHOPSAUTENBHBIMUA JOKyMeHTaMu MuHoOpHayku Poccun u
Pocob6pHnanzopa, Ilonoxxennem 06 06paboTke M 3alUTe MEPCOHAIBHBIX JAHHBIX U MPUKA3aMHU



JIUPEKTOpa Ha OCHOBE COrjlacus CYOBEKTOB Ha OO0pabOTKy HMX TNEepCOHAIbHBIX aHHBIX,
0(opMIIEHHOTO B COOTBETCTBUH C TPEOOBAHHUSIMU 3aKOHOAATENBCTBA U HACTOSIIIIETO TOJI0KEHHUS.

2.2. Ilpu nonmydyeHun u 00OpabOTKe MEepCOHANBHBIX NaHHBIX B LlIkoyie MOIHKHBI COOMIOAATHCS
ClleAyIoImue TpeOOBaHUs:

- 00paboTka MEepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUUTENIFHO B IENAX
oOecrieyeHnss COOJIONEHUST 3aKOHOB W HMHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, COACHCTBUS
pabOTHHKAM B TPYAOYCTPOICTBE, OOYUYECHHH U MPOJIBMKEHUH O CITyx0e, oOecrieueHus: TNIHOM
0€30MaCHOCTH CyOBEKTOB, KOHTPOJSI KOJMYECTBA W KadecTBa BBINIOJHAEMOW paboThl
obOecnieueHus coxpaHHocTH uMmyliectBa Ilkonsl M cyObekToB, obecreyeHus yueOHOTro
nporecca, METUIIMHCKOTO 00CTY)KMBaHUs, BEICHUSI CTATHCTUKU M CTATHCTUYECKON OTUYETHOCTH;-
00paboTKa TEePCOHAIBHBIX TAHHBIX MOYET OCYIIECTBISATHCS Uil CTaTUCTUYECKUX WIIM MHBIX
Hay4HBIX IIeJIeH MPU YCIOBUU 00513aTETLHOTO 00€3TMUYUBaHUs IEPCOHATBHBIX TAHHBIX;

- BCE IMEpCOHAJbHBIE JaHHBIE CIEeNyeT NOJy4aTh JHYHO y CyObeKTa yCTHO, JHOO IyTem
3aIOJHCHUS PA3TUYHBIX 3asBJICHUN, aHKET, OMPOCHBIX JIMCTOB, KOTOPBIC XPAHATCS B JIMYHOM
nene. Eciu mepcoHambHBIC JaHHBIE BO3MOXHO TOJNYYUTh TOJBKO Y TPETheH CTOPOHBI, TO
CyOBEeKT JOJKEH OBITh YBEJOMJIEH 00 ATOM 3apaHee M OT HEro JOJDKHO OBbITh MOJy4eHO
MMCbMEHHOE coriacue (JIMOO MUCHbMEHHBIH OTKa3), KOTOpoe CYOBEKT JOJDKEH JaTh B TEUEHUE
natu  paboumx JHEH ¢ MOMEHTa TIOJYYCHHSI COOTBETCTBYIOIIETO yBeAOMJICHHS. B
nucbMeHHoMYBeAomeHun [llkona no/mkHa COOOMIMTH CYOBEKTY O LEJsX, MPEeAroaraeMbIixX
MCTOYHHUKAX U CIIOCO0aX MOJIy4YeHHUs IEPCOHATbHBIX JAHHBIX, a TAKXKE O XapaKTepe MoAJIekKalinx
MOJTYYCHUIO TTEPCOHANBHBIX AAaHHBIX (Hampumep, oGopMIICHHE 3ampoca B yueOHOE 3aBEACHHE O
MOJUTMHHOCTH JOKYMEHTa 00 00pa3oBaHWMU W T. I.) M TOCJEACTBUSAX OTKa3za CyObEKTa IaTh
MMCBMEHHOE COTJIache Ha UX MOJIy4YEHHUE;

- 3ampemiaercss TpeOoBaTh OT JIUI, MOCTYMAIOUIUX Ha paboTy, y4edy TOKYMEHTBI, MOMUMO
npenycMoTpeHHbIX TpynoBeiM KojekcoM P®, uHbIMH (enepalbHBIMU 3aKOHAMH, YKa3aMH
[Ipesunenta P® u nocranoBinenusimu IlpaButenbctBa P®, MHBIMU HOPMATHBHOIIPABOBBIMU
aKTaMHU, JIOKaJbHBIMU HOPMATHBHBIMH IIPABOBBIMH aKTaMH B YCTaHOBJICHHBIX 3aKOHOM CITydasx;
- 3aIpelaeTcs 3anpalBaTh HHPOPMAIUIO O COCTOSHUU 3/I0POBBS PaOOTHHKA, 32 UCKIIIOUEHUEM
T€X CBEJCHHI, KOTOpPhIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBINIOJIHEHUS PaOOTHUKOM

TPYIAOBOM QyHKIUY;

- lllkona He MMeeT mpaBa MoIy4aTh U oOpabaThiBaTh NMEPCOHANIBHBIE JaHHBIE CYOBEKTa O €ro
pacoBoOii, HAIIMOHAIBLHOM MPUHAATIE)KHOCTH, MOJTUTHUYECKUX, PEIIUTUO3HBIX U UHBIX YOCKICHUIX
u yvactHOH »xu3HH. COOp, XpaHEHHE, HUCIOJIb30BAHUE M PACHpPOCTpaHEHHE HHPOPMAIMHU O
YacTHOM JKM3HM CyOBeKTa 06€3 ero coryacus He JIOMYCKaloTCs;

- IIIkona HEe mMeeT mpaBa IMoJiy4atb " O6pa6aTBIBaTL NEPpCOHAJIbHBIC NaHHBIC Cy'6’beI(Ta 0 €10
YJIICHCTBC B O6IJ_ICCTBCHHBIX O6’beI[I/IHeHI/I${X nim €ro HpO(I)COIO3HOI>i ACATCIIBHOCTH, 3a
HUCKIIIOYCHUCM CJIYYaCB, ITPEAYCMOTPCHHBIX (I)e,[[epaJ'ILHLIMI/I 3aKOHaMU;

- TpU TPUHATHM DPELICHWH, 3aTparuBalolIUX HHTepechl cyowbekTa, lllkoma He uMeeT mpaBa
OCHOBBIBAThCSl HAa MEPCOHAJBHBIX JAaHHBIX, MOJYUYEHHBIX HCKIIOUYUTEIBHO B pe3ylbTaTe HX
aBTOMATH3UPOBAHHOM 00paOOTKH MM SIIEKTPOHHOTO MOTYYEHHUS;



- 0e3 cornacusi CyObeKTOB OCYIIECTBIIICTCS 00paboTKa 0OIIEAOCTYMHBIX IEPCOHAIBHBIX JAHHBIX
WIH COJEPIKAIUX TOJBKO (haMHUIINK, UMEHA M OTYECTBA, OOpaIeHH U 3aIIPOCOB OpraHU3alui 1
(U3NYECKUX JINL, PETUCTPALU U OTIPaBKa KOPPECTIOHJACHIIMHI MTOYTOBOM CBsA3bIO, OhopMiieHne
Pa30BBIX MPOIMYCKOB, 00pabOTKa NEPCOHANBHBIX JAHHBIX JJI UCIIOJHEHUS TPYIOBBIX JOTOBOPOB
Wi 0e3 HCIOJIb30BaHUs CpCACTB aBTOMATU3allM¥M, WU B HHBIX ClydadX, NPECAYCMOTPCHHBIX
3aKoHOAarenbcTBOM Poccuiickoit @enepanun - BCe JOKYMEHTBI, COJEp)KAIKE MEPCOHAIbHBIC
JaHHBbIC, JOJI?KHBI OBITH YHUYTOKCHBI YCTAHOBJICHHBIM IMOPAJAKOM IMOAOCTHXXCHUH LCIH, IJIA
KOTOPOIl OHU COOMPATIUCH U UCIIOJIb30BAJIUCH;

- Jlena, CoJepiKallue MEepCOHaIbHbIE JaHHbIE pPaOOTHUKOB, OOy4aIOUIUXCS JOJDKHBI BECTHCH B
COOTBETCTBUU C TPEOOBAHUSAMU JACUCTBYIOIINX UHCTPYKIIUH.

2.3. JlocTyn K mepcoHalbHBIM JAHHBIM, XpPaHHMBIM B 3JIEKTPOHHOM BHJAE€ U Ha OyMa)kHOM
HOCHUTEJIE, OCYILECTBIIIETCS B COOTBETCTBUU C TpeOOBAaHUAMH O€30MaCHOCTH, YCTAaHOBIEHHBIMU
1 1.9 HacTosIero moyioKeHus: U TpeOOBaHUSAMU JIEHCTBYIONIETO 3aKOHOIATEIIbCTBA.

2.4. JInynble nena pabOTHUKOB OQOPMIISIOTCS, BEAYTCS M XPAaHATCS CHEIHAIMCTOM IO Kajapam,
JIUYHBIE Jiea 00yYaromuxcsi 0pOPMIISIFOTCS M BEyTCS KIIACCHBIM PYKOBOJUTENEM (THIOTOPOM) U
XPaHATCS CHEUAINCTOM I10 KaJpam.

2.5. HepCOHaJ'II)HI)Ie JaHHBIC, BHCCCHHBIC B JIMYHBIC JIC€JIa, UHBIC CBCIACHUA, COACPKAIIUCCI B
JUYHBIX JIelaX, OTHOCATCS K KOHQHUICHIMAIBHBIM CBEICHHSIM OTpaHHYCHHOTOJ0CTyma (3a
UCKITFOUEHHEM CBEJICHHI, KOTOPBIC B YCTAHOBIICHHBIX (pefiepalbHBIMU 3aKOHAMU CITydasiX MOTYT
OBITH OITyOJIMKOBAHBI B CPEJICTBAX MAaCCOBOU MH(POPMAIIHH ).

2.6. Tlopsimok obOparieHus ¢ TOKyMEHTaMH, COJEPKAIIMMHU MePCOHATBHBIC TaHHbBIS, OTIPE/ICIICH B
n. 1.9. HacTosimiero MoOJOKEHUS W MOJKET yCTaHaBJIMBAThCs mnpukazamMu [lIkombl, U MoOxkeT
JETATM3UPOBATHCS B IOJDKHOCTHBIX HHCTPYKIMSAX OTBETCTBEHHBIX PAOOTHHUKOB.

2.7. B 00s13aHHOCTH paOOTHHUKOB, OCYIIECTBISIONINX BEICHHE JTMYHBIX JIEIT, BXOJIUT:

a) MpHOOIIEHHE JOKYMEHTOB, YCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickoii denepanum, k
JIMYHBIM JIeJIaM;

0) o0ecnieyeHre COXPaHHOCTH JTUYHBIX JIET;

B) oOecrieueHrne KOH(DUICHIIMAIBHOCTH CBEIICHHI, COACPIKAIIMXCS B JIMUHBIX JIENaX.

2.8. [Ipu nepenaue nmepcoHANbHBIX TAHHBIX JOJDKHBI COOIOIATHCS CIEAYIOIINE TPEOOBaHUS:

- HC COO6H_IaTb MNEPCOHAJIBHBIC TaHHBIC TpeTBeﬁ CTOPOHC 0e3 MUCEMEHHOI0 COTJIACHS Cy@bGKTa.,
34 UCKIIFOUCHUCM CJIy4acB, KOr'la 3TO H606X0,Z[I/IMO B HCJAX IMMPEAYIPCIKACHUA YI'PO3bI )KU3HU U
310POBBIO CY6’beKTa, a TaKKC B CJIydasaX, YCTAHOBJICHHBIX (I)eﬂepaanHM 3aKOHOM;

- BHyTpu IlIkonsl 06e3 NUCBMEHHOTO corjlacus pabOTHUKOB pas3pellaercss MepeaaBaTh
(mpencTaBiATh) TEpPCOHANbHbIE JaHHBIE B CTPYKTYpHBIE IOJpa3JeNeHHs, COBellaTelbHbIe
Oprassl, OOIIEeCTBEHHbIE OpPraHU3allud U KOMUCCHH, CO3/IaHHBIE JJIs MPEACTABICHUS U 3alUThI
IpaB paOOTHUKOB U (MJIM) 00YYaIOLUIUXCS B LEAX MPEIOCTABICHUANM YCTAaHOBICHHBIX YCIOBUN
TpyZa, TapaHTH W KOMIIEHCALUI B COOTBETCTBUU € 3aKOHOAATEIBCTBOM, HEOOXOIUMBIE MM IS
BBITIOJTHEHUS CBOUX (DYHKLUH;

- IpCAynpCauTh JIUL], TOJTYYarOINUX IIEPCOHAIBHBIC JAHHBIC, O TOM, YTO 3TU JAHHBIC MOT'YT OBITH
HCIIOJIb30BAHBI JIMIIb B HCJIAX, IOJId KOTOPBIX OHU COO6H.I€HBI, n Tpe6OBaTL OT OJOTHUX JINI



MOJATBEPXKACHUS TOTO, 4YTO 3TO mpaBmiocoOmroneHo. Jluma, mnomydaromme mepcoHalbHbIe
JTaHHBIE, O0s3aHBl COOMIOJATh pexuM KoHpuAeHIHManbHOCTU. J[laHHOE TpeOoBaHUE HE
pacmpocTpaHseTcss Ha OOMEH TIEepPCOHAIBHBIMU JaHHBIMH PAOOTHUKOB B  TOPSJKE,
YCTaHOBJICHHOM (heZiepaTbHBIMU 3aKOHAMU;

- paspemarb JOCTYIl K IEPCOHAIbHBIM JIAHHBIM TOJIBKO CIEIUAIBHO YIIOJHOMOYEHHBIM JIMIAM,
IIpY 3TOM yKa3aHHBIE JIMIA JTOJDKHBI MMETh IPABO II0JIy4aTh TOJBKO TE IEPCOHAIbHBIC JaHHbIE,
KOTOpBIE HEOOXOAMMBI JUTSI BBITOJTHEHUS! KOHKPETHBIX (YHKIIUH;

- nepcaaBaThb NCPCOHAJIBHBIC JAHHBIC MMPCACTABUTCIIAM pa6OTHI/IKOB B MMOpAAKE, YCTAHOBJICHHOM
TPYZ[OBBIM KOJACKCOM, M OI'paHUYMUBATL IJOTY I/IH(i)OpMaIII/IIO TOJIBKO TCEMHU TMEPCOHATIBbHBIMU
AJaHHBIMH, KOTOPBIC H€06XOI[I/IMI>I AJId  BBIIIOJHCHUSA YKAa3aHHBIMH MNPCACTABUTCIIIMU  UX

bynxumii;

- HE coO0IIaTh MePCOHAIBHBIC JAHHBIE CYyOhEKTa B KOMMEPUYECKUX IIEIAX 0€3 ero MUCbMEHHOTO
corJiacus;

- TI0 TTMCAMEHHOMY 3asBJICHHIO PaOOTHHKA HE TO3]IHEE TpeX padoumx IHEW CO JIHSA TOoJa4du
TAaKOT'O 3asABJICHUS BbIJAABAaThb HOCHeJIHeMy KOITNnN ,ZIOKYMGHTOB, CBJ3aHHBIX C pa60Toﬁ. KOHI/II/I
)IOKYMGHTOB JOJI’KHBI 6LITB SaBepeHI)I HaJiexaluium 06pa30M 1 BbIAaBATHCA pa6OTHI/IKy
OecrIaTHo;

- BECTH Y4YeT Iepeadd IMepPCOHAIBHBIX JaHHBIX PA0OTHHKA TPETHUM JIAIAM IYyTeM BEICHUS
COOTBETCTBYIOIIETO KYPHANIA, OTPAXKAIOMIETO CBEICHHS O TIOCTYIHMBIIEM 3arpoce (KTO SBISETCS
OTIIPaBHTEJIEM 3aIpoca, AaTa ero MOCTYIUICHUs pabOTONATeN0), JaTy OTBETa Ha 3ampoc, Kakas
MMEHHO uH(opManus ObUTa mepenaHa JUO0 OTMETKY 00 OTKa3e B €empeCTaBlICHHUH, JTHOO
OTPaHUYMBATHCS IOMEIICHUEM B JIMYHOE JIeI0 paOOTHHUKA BBITUCOK, KOMMHUN JTOKYMEHTOB M T.IL.,
OTPaKAIOIINX CBEJICHUS O MOCTYIUBIIEM 3alIPOCE UPE3yIbTaTaX ero paCCMOTPEHHUSL.

2.9.06paboTka MepcoHANbHBIX IAHHBIX TIpaXJaH, YYacTBYIOIIUMX B KOHKypce Ha 3aMellleHue
BAKAHTHOM  JIOJDKHOCTH, OCYHIECTBIISIETCS WI€HAMU KOHKypcHOW komwuccuu Lkosbl,
JIEUCTBYIONIEH HAa IOCTOSTHHOM OCHOBE M HA3HAYEHHOU Mpuka3zom pykoBoautTess [IIkombl.

2.10. B umemax wuH(pOPMAIMOHHOTO OOecHeueHus: MOTYT CO3/1aBaTbCs OOIIENOCTYIIHbIE
UCTOYHUKH IE€PCOHAIBHBIX JAaHHBIX (B TOM 4YHCIE CIPABOYHMKH, 3JIEKTpOHHbIE Oa3bl). B
oO0I1eI0CTyIHbIE MCTOYHHUKM IEPCOHAJBHBIX JAHHBIX MOTYT BKJIOYaThCsA (amMmwius, HuMs,
OTYECTBO, JIOJDKHOCTb, IOJpa3/ielieHue, CTax padoTel MO CHENHMAJIbHOCTH, YPOBEHb
oOpa3oBaHus, CBEAECHUS O TMOBBILICHUM KBadu(UKaluu, ciayxeOHble TenaedoHsl, aapec
3JIEKTPOHHOMN MOYTHI, UHbIE CBE/ICHUS, IPETyCMOTPEHHbIE 3aKOHOAaTeNnbcTBOM Pd, B ToM umncne
[IpaBunamu pasmenieHuss Ha OQUIMAIbHOM caidTe o00pa3oBaTelbHON OpraHu3aluud B
MH(POPMAIIMOHHOTEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» M OOHOBJIEHHS HH(pOpMaLUU
0o0pa3oBaTeIbHOW OpraHu3aliy, YTBEPKIACHHBIMU MocTaHoBieHueM IlpaBurensctBa PP ot
10.07.2013 Ne582. Vnble nmepcoHadbHBIE AaHHBIE (HApUMeEp - JaTa POXKACHUS U T. J.) MOTYT
BKJIFOYAThCS B CIPABOYHHMKH TOJIBKO C MUCBMEHHOTO coryacusi paboTHMKOB. CBeaeHus ais
OOIIEIOCTYTHBIX ~ MCTOYHHMKOB  TEPCOHANBHBIX  JAHHBIX  JIOJDKHBI  TIPEACTAaBIATHCS
COOCTBEHHUKOM HH(popMauuu jduyHO. PaboTHukam IIIkoibl, OTBETCTBEHHBIM 3a 00pabOTKY
NEePCOHATBHBIX JaHHBIX, 3alPELIaeTCsl MPEJOCTaBIATh CBEACHUS O pabOTHHKAX, 00y4aroIuXCs
(B TOM uucCIIe BBITYCKHUKAX) JUIS OOILIEIOCTYITHBIX HCTOYHUKOB MEPCOHANBHBIX JIaHHBIX TIOMHMO



JAHHBIX, YCTAHOBJICHHBIX HOPMATHBHBIMH aKTaMmH, pasMmernieHue Kotopeix Llkomnoit sBisercs
oOsi3arenbHbIM.  MHQOpMaIMss o JOJDKHOCTHBIX JMnax u pabotHukax IlIkonsl, kotopas
HEoOXoJMMa TpaxJaHaM Al HaJJIeXKallero HCIOJHEHUS (QYHKIMH, pa3MellaeTcsi Ha calTe
Hlkoner u pgocke o0O0bsBiaeHHMA. [lo  OTHOmIEHWIO K JaHHOH HMH(OpPMaUK  peXUM
KOH(HUICHIINATLHOCTH HE COOITI0IaeTCsl.

2.11 Jluna, KOTOpHIM CBEIEHUS O IEPCOHANbHBIX JAHHBIX CTaJIM HU3BECTHBI B CHIy HUX
CIIy’)KEOHOTO TIOJIOKEHHS, TPUHUMAIOT Ha cedsa o0s3arenbcTBa MO COONIONEHHIO HX
KOH(UISHIINATFHOCTH U HECYT OTBETCTBEHHOCTh 3a HMX pasrjameHue. Takue o0s3aTeibcTBa
OCTal0TCS B CUJIE U [TOCJIE OKOHYAHMSI pabOThI 3TUX JIMI] C IEPCOHATBHBIMU JaHHBIMHU.

2.12 IlpaBunma o0O0Opa®oTKuM mepcoHanbHbIX JaHHbIX B Illkone, ycraHaBinuBarolue
JOTIOJTHUTEIbHBIE [0 CPaBHEHHIO C 3aKoHojaTenbcTBOM P® TpeGoBanHusi 00paboTku
MEPCOHANBHBIX JIAaHHBIX, MOTYT YCTaHABIMBAThCA OTICIBHBIMH perIaMeHTaMHu W (WJIH)
uHCTpyKuusaMu Oneparopa.

2.13. IlepcoHanpHble [aHHBIE 3AlIMINAIOTCS OT HECAHKIIMOHUPOBAHHOIO JOCTyNa B
COOTBETCTBUHU c HOPMAaTHUBHO-IIPaBOBBIMU aKTaMu Poccuiickoi denepannu,
HOPMaTUBHOPACTIOPATUTEIPHBIMA aKTaMH W PEKOMEHJAIMSIMH PETYIUPYIONIUX OpPraHOB B
obmacti 3amuThl WH(pOpPMaNMM, HACTOSIIMM TOJIOKEHHUEM, a TakKKe YTBEPKICHHBIMU
periiameHTamMu U HHCTpYKIuaMu [1Ikoms! (pu HamMuun).

2.14. OOGpaboTka TEpPCOHANBHBIX JAHHBIX, HE BKJIIOYEHHBIX B OOIICIOCTYIMHBICHCTOYHUKH,
MpeKpaIiacTcs IOUCTSYCHUH TPEX JIET C JaThl OKOHYAHUS CPOKa OOYUCHHsSI M TAHHBIC YIAJISTFOTCS
(yHMuTOXar0TCsA) U3 HHPOpMaMOHHBIX cucTeM [1IKkoJbl Iociie yka3aHHOTO CpoKa.

2.15. Ilpu nmomaye Omneparopy nmucbMeHHOTO 3asBiieHuss CyObeKkTa O MpeKpanieHuu JACHCTBUS
Cornacusi (B ciydae NpeKpalleHHs TPYIOBBIX OTHOILIEHUH, MpeKpameHus: (pacTop>KeHus)
noroBopa 00  oOpa3oBaHuHM,  MpeKpamieHuss  OO0y4deHHs,  MEpPCOHAIbHbIE  JaHHbIE
JICTIEPCOHAIU3UPYIOTCA B 1 5-THEBBIN CPOK.

2.16.ITosryuyeHune, 00padoTKa, XpaHeHHe H JI000e JAPyroe HUCHOJIb30BaAHHE MEPCOHATbHBIX
AAHHBIX 00y4aI0IIMXCH MOXET OCYIIECTBISITHCS UCKITIOUUTEIBHO B LIEISIX 00eCIIeueH sl COOIIOICHHS
3aKOHOB M MHBIX HOPMAaTHBHBIX MIPABOBBIX aKTOB, COACHCTBHS O0YYAIOLUIMMCS B TPYIOYCTPOHCTBE Uepes3
LenTp 3aHATOCTH M B paMKax JAEHCTBYIOLIETO 3aKOHONATEIbCTBA, IMPOBEIECHUM TIOCYIapCTBEHHON
WTOTOBOH aTTeCTAINH, TIPX OCTyTUIeHnH B BY 3b1, Komiemku 1 nHBIE 00pa3oBaTeNbHBIE OPTaHNU3aIINN.

2.17. Jlnunple pema oOydaromuxcsi XpaHATCS B OyMa)KHOM BHJE B TMalKaX, HaXOIATCS B CIICIIHATEHOM
mkagy, oOecreynBarONIMM 3alHUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

2.18. IlepconanbHble JaHHbIE 00YUYAIOIIUXCS MOTYT TaKKE€ XPAHUTHCS B 3JICKTPOHHOM BHUJE B JIOKAIBHON
KOMITbIOTEpHON ceTtu. JlocTyn K 3JEKTPOHHBIM Oa3aM [aHHBIX, COIEpXKAIlM IEePCOHAIbHBIEC JAaHHBIC,
3alUIIAETCs] CUCTEMON Maposeil 1 OrpaHUYMBAETCs IS M0JIb30BaTeNeH, He SBIISIOLIMXCS ONIEPaTOPOM.

2.19. XpaHeHne NEpPCOHAIBHBIX ITaHHBIX OOYYAIOLIMXCSl LIKOJBI JODKHO OCYIIECTBISITHCA B (OpME,
MO3BOJISIIONIEH ONMpeNeNuTh CyObEeKTa MEePCOHAJIbHBIX AAaHHBIX, HE NOJNbIIE, YEM 3TOro TpeOyroT Lenu
00paboOTKH TEpCOHAJbHBIX JAaHHBIX, €CIM CPOK XpaHEHHUs IMEPCOHAJbHBIX JAHHBIX HE YCTaHOBIICH
(enepaabHBIM 3aKOHOM.



2.20. OOpabaTbiBaeMbI€ TIEPCOHATIBHBIC JAHHBIC MOMJICKAT YHUYTOKEHHUIO JINOO OOC3IMYMBAHUIO I10
JOCTH)KCHUU 1IeIei 00pa0OTKH WM B ClTydae yTpaThl HEOOXOIUMOCTH B JIOCTYDKCHUU 3TUX IENeH, ecln
WHOE HE MPENYCMOTPEHO (eepaabHbIM 3aKOHOM.

2.21. B poriecce XpaHEHUs IEPCOHATIBHBIX JAHHBIX 00YUYaIOIIMXCS JTOJDKHBI 00CCTICUNBATHCS:

- TpC6OBaHI/I$I HOPMATHUBHBIX JOKYMCHTOB, YCTAaHABJIMBAIOMIUX IIpaBHJIa XpPaHCHUS KOH(bI/IIleHHI/IaHBHLIX
CBEJICHUI;

—COXpPaHHOCTb HUMCIOIINXCs JaHHBIX, OrpaHUYCHUC AO0CTyIla K HHUM, B COOTBECTCTBUHN C
3akoHoAaTenbcTBOM Poccuiickoi @enepauun u HacTodammm [lonoxenrem;

—KOHTPOJIb 32 JIOCTOBEPHOCTBIO M TIOJHOTOW IEPCOHAJbHBIX NaHHBIX, HX PETYISIPHOE OOHOBIICHHE H
BHECEHHUE 110 Mepe HEOOXOIUMOCTH COOTBETCTBYIOIIMX N3MEHEHUM.

3. IIpaBa cy0beKTOB HA 3a1IUTY CBOMX MEPCOHAIBHBIX JAHHBIX
3.1 B nensix oOecrieueHus 3alUThl CBOMX MEPCOHAIbHBIX JIAHHBIX CYOBEKTHI UMEIOT MPaBO:

a) TIOJIy4aTh MOJIHYIO WH(OPMAIIUIO O CBOMX MEPCOHAIBHBIX JTAHHBIX U 00pa0OTKE ITUX TaHHBIX
(B TOM 4YHCIIe aBTOMATU3UPOBAHHOMN);

0) OCyIIEeCTBIIATH CBOOOIHBINA OecIIaTHBIA JOCTYN K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKIIOUAs
IpaBO TOJIy4aTh KOMHH JIFOOOH 3ammcH, cojiepikaliedl MepcoHaIbHBIE JaHHBIE PAaOOTHHKA, 3a
UCKITIOYEHHEM CITy4aeB, MPeTyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM;

B) TpeOOBaTh UCKIIOUEHHUS WU UCTIPABICHUS HEBEPHBIX UM HETIOIHBIX MEPCOHATIBHBIX TaHHBIX,
a TaKXe JIaHHBIX, 00paboTaHHBIX ¢ HapymeHueM dDenepanpHoro 3akoHa. [Ipu oTkaze [lkomb
UCKJIIOYUTh WJIM HCIPaBUTh MEPCOHANbHBIE JaHHbIE CYOBEKTa OH HMMEET MpaBO 3asBUTh B
nucbMeHHOM gopme Illkose o cBoeM Hecoriacuu ¢ COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKOTO
Hecornacus. [lepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa paOOTHUK, OOy4YaroOUIUICS HMEeT
MIPaBO JOTIOJIHUTH 3asIBIIEHUEM, BHIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PCHHS,;

r) TpeboBath oT I1IKoybI yBeqOMIIEHHS BCEX JIMII, KOTOPHIM paHee ObLIM COOOIIEHbI HEBEPHbBIE
WIM HENOJHbIe IEepCOHAaJbHbIE JaHHble, 000 BCEX NPOU3BEACHHBIX B HHUX HCKIIOYCHHSIX,
WCIIPABIICHUSAX WU AOMOTHEHUSIX;

1) oOkanoBaTh B Cyl JIOOble HempaBoMepHble nedcTBus wiu OesneiictBue Illkomnsl mpu
00paboTKe U 3alTUTe EPCOHATILHBIX JaHHBIX;

e) BHOCHUTD IIPECAJIOKCHUA 110 MEpaM 3alllUThl CBOUX IICPCOHAJIBHBIX JAHHBIX]

)K) OMpCACIICHUC CBOUX HpeﬂCTaBHTCHeﬁ UL 3allUThl CBOUX IMEPCOHAJIBHBIX HMAaHHBIX; 3) Ha
IOJIYYCHHEC CBEJICHUM O I_HI(OJ'IG, 0 MCCTEC €0 HAXOXKACHHUA, O HAJINYHUU Y [Ixomb1 MNEPCOHATIbHBIX
AAaHHBIX, OTHOCAIIHUXCA K COOTBCTCTBYIOLICMY Cy@b@KTy NEPCOHAJIBHBIX JAHHBIX, a4 TAKXKC Ha
O3HAKOMIJICHUE C TAKUMU IICPCOHAJIbBHBIMU JaHHBIMHU.

4. O6s13annocTH CyObekTa u HIkonl
4.1. B nensax obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX CYOBEKT 00s513aH:

4.1.1. Tlpu npueme Ha paboTy (3auuciieHur Ha ydeOy) npenoctaButh Illkose moHBIE
JIOCTOBEPHBIE TaHHBIE O ceOe.



4.1.2. B ciydae U3MEHEHUS CBEACHUH, COCTaBISIOLIMX IIEPCOHAIbHBIE  JJaHHbBIE,
HEe3aMeUIUTEIHLHO MPEIOCTaBUTh JaHHYI0 nHpopmanuto B [lkomy.

4.2. lllkona obs3ana: OCymIECTBIATH 3AIIUTY MEPCOHATBHBIX TaHHBIX CYyObEKTOB.

4.2.1. ObecrieunTh XpaHCHHE NEPBUYHON YYETHOW NOKYMEHTAIlMU IO Y4YeTy Tpyda U €ro
OIUIaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSITCSI JOKYMEHTBI IO YYETYy KaJpOB, JOKYMEHTHI IO
YUYETYHCIOIB30BaHUS Pab0vero BPeMEHH M PacdyeToB ¢ pabOTHUKAMHU IO OIUIATe TPyAa U Ap.
[Ipn »TOM mnepcoHanbHBIE JaHHBIE HE JOJDKHBI XPaHUTHCS JAOJbIIE, YEM 3TO OIpaBIaHO
BBITIOJTHEHUEM 337a4, IS KOTOPbIX OHHM COOMpaNCh, WM JAOJbIIE, YeM 3TO Tpedyercs B
MHTEpEecax JIUL, O KOTOPBIX COOpaHbl TaHHBIE.

4.2.2. 3amnonHeHHe JOKYMEHTAllMM, COJIEpKalllell TIepcoHalbHblE JaHHble pabOTHUKA,
OCYIIECTBIISITh B COOTBETCTBHHM C YHU(PHUIMPOBAHHBIMUA (POpPMaMU TIEPBUYHONW YUETHOU
JOKYMEHTAIH TI0 YYETY TPYAa U €T0 OIUIATHI, YTBEP)KICHHBIMH TIOCTAaHOBJIEHHEM | 'ocKkoMcTaTa
Poccun ot 05.01.04 Nel.

4.2.3. Tlo nmucbMEHHOMY 3asBJIEHHIO pabOTHHKA (0Oydaromierocs) He Mo3JHee TpexX padodux
HHeﬁ CO OHSA Imoga4u 3TOTI0 3asiBJICHUA BbBIAATH
KOIMUU JOKYMEHTOB, CBSI3aHHBIX C paboToil M yuyeboi (KONMUHU MpuKa3a O MpueMe Ha padoTy,
3a4HCIIEHUN Ha yuely,
MPUKA30B O MMEepeBOaX, MpuKa3a 00 yBOJbHEHUH C pa0boThl (oTuncieHuu u3 LlIkob);
BBIMTUCKHU U3 TPYI0BOM KHIKKHU;
CIPaBKH O 3apabOTHOM IJ1aTe, 0 HAYUCICHHBIX U (PaKTUYECKU YIUITAYEHHBIX CTPaXOBBIX B3HOCAX
Ha 00s3aTebHOE MMEHCUOHHOE CTpaxoBaHHUeE, O repuojae padboTsl (yueOwl) B Illkome u mpyrue.
Komnuu 1oxymMeHTOB,CBSI3aHHBIX € pabOTOM UM yueOoil, JOHKHBI ObITh 3aBepeHbl HaAJIEKAIIUM
00pazoM U MPEeA0CTABIATHCS paOOTHUKY (00yJaromemycs) 6€3B03ME3THO.

5. OTBeTCTBEHHOCTDH 32 HAPYIIEHHEe HOPM, PeryJMpPYIOIMX 00pado0TKY M 3alIUTy

NePCOHAIbHBIX JAHHBIX

5.1 Jluna, BUHOBHBIE B HApYyIIEHWU HOPM, PETYIHPYIOIIUX MOJy4eHHe, 0OpaboTKy U 3aluTy
MePCOHAIBHBIX JAHHBIX, HECYT AUCLUILTUHAPHYIO, aIMUHUCTPATUBHYIO, TPaXkIaHCKO-IIPABOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heiepalIbHBIMU 3aKOHAMH.

5.2 Pa6OTHI/IKI/I, Jiana, ynoJIHOMOYCHHBIC Ha o6pa60TKy NEPCOHAJIBHBIX JaHHBLIX, BCACHHUC H
XpaHCHHUC JIMYHBIX ACII,MOT'YT IIPUBJICKATHCA B COOTBETCTBHUU C 3aKOHOAATCIILCTBOM Poccuiickoit
CDeI[epaI_[I/II/I K I[PICI.IPIHJ'IHH&pHOﬁ 1 MHOM OTBETCTBEHHOCTHU 3a HapylmieHue KOH(bI/II[eHI_II/IaJ'IbHOCTI/I
MEPCOHAJIBHBIX JAHHBIX, a TAKXKC 3a HWHBIC HAPYLICHUA IOpsAAKa BCACHUA JIMYHBIX JACII U
O6paH_IeHI/I$I C JOKYMCHTaMHU, COACPKAIUMHU IICPCOHAJIbHBIC TaHHBIC.

5.3 Pabotuuku IlIkouel, a Takke YIeHbI OOIECTBEHHBIX OPraHU3alUi COBEIIATENbHBIX OPTraHOB
U KOMHCCUM, CO3JAHHBIX JAJISl MPEACTABICHUS W 3allUThI MpaB pabOTHUKOB M MPEIOCTaBICHUS
MM YCTAHOBJIEHHBIX YCIIOBUM TpyJda, TapaHTUM W KOMIIEHCAllMd B COOTBETCTBUHM C
3aKOHOJIaTEJIbCTBOM, KOTOPBIM CBEJEHHS O MEPCOHAIBHBIX JaHHBIX CTAJIM U3BECTHBI B CBS3U C
BBITIOJIHEHMEM HMH CBOUX OOSI3aHHOCTEH, MOTYT TIPHUBJIEKATbCS B COOTBETCTBHUH C
3aKOHOaTenbeTBOM Poccuiickoit denepanuy K IUCHUIUIMHAPHON U MHOM OTBETCTBEHHOCTH 3a
HapylieHne KOH(UIEHIMAILHOCTH TEPCOHATBHBIX JaHHBIX, a TaKXKe 3a WHBbIC HaPYIICHUS
Mopsiika 0OpalieHus ¢ JOKYMEHTaMH, COAePKAIUMU TIEpCOHAILHBIC TaHHbIE.



5.4 OTBeTcTBEHHOCTH 3a coOtoAeHne TpeboBaHUM 3akoHOaaTenbecTBa Poccuiickoit @enepanuu
npu oO0pabOTKe M HCHOJb30BAHWU TEPCOHANBHBIX JAHHBIX BO3JIAraeTcs B TpUKaze o0
yTBEp)KJIeHUN Hacrosmero [lookeHuss W MHBIX NMpHKa3aX HAa PYKOBOJAUTENEH CTPYKTYPHBIX
MOJIpa3/ieIeHuii U KOHKPETHBIX JOJKHOCTHBIX Jull I1Ikombl, 00pabaTbIBaomuX MepcoHaNIbHbIC
JIaHHBIE.

6. 3aKII0YUTEIbHbIE MOJI0KEHUS

6.1. Bo BceM ocCTaJbHOM, HE YpEryJIUPOBAaHHOM HAcTOAMM TosioxeHueMm, [llkona,
oOydaroniuecsi, WX 3aKOHHBIC TMPEICTAaBUTENM, WHBIE YYaCTHUKH  0OO0pa30BaTeIbHBIX
OTHOIIEHUUPYKOBOJICTBYIOTCS ~ 3aKOHOJArenbcTBOM  Poccuiickoit ~ ®depepainuu,  UHBIMU
HOPMaTUBHBIMU TIPABOBBIMH akTaMu, ycTaBoMm IIIkoJibI, TOKaJTbHBIMH HOPMATUBHBIMH aKTaMU
Ikosl, JoroBopoM 00 00pa30BaHNHU, PETYIHPYIOIIUMHI COOTBETCTBYIOIINE BOIIPOCHI.

6.2. B ciyuae u3MeHeHus HauMmeHoBaHMs IlIkosbl, ee OpraHuM3allMOHHO-IPAaBOBOM (QOpMbI
HACTOSIIKE IPaBUIa ACHCTBYIOT B IIOJIHOM 00BEME.

6.3. lI3MeHeHMs B HACTOSIIME MPABWIIA BHOCATCS B TOM € MOPSAJIKE, KOTOPBIA YCTAHOBJIEH IS
WX IPUHATHS.

6.4. [Ipu3HaHue 0JTHOTO MM HECKOJBKUX MOJIOKEHUH HACTOSIINUX MPABHII HEEHCTBYIOIUMU (B
TOM 4YHCJIEB CIIyda€ HX HECOOTBETCTBUSI POCCHMCKOMY 3aKOHOJATENbCTBY) HE BIIEYET
HE/IEHCTBUTEIBHOCTh NHBIX MOJIOKEHUI HACTOSIIMX MTPABUIL.

6.5. B ciydae HeECOBIAJEHHS, B TOM YHUCJIE IO TEXHUYECKUM MPUYMHAM, OJIHOTO WJIHU
HECKOJIbKMX TIOJIO)KCHWM HACTOSIIUX TpaBUJI Ha OyMa)XHOM M O3JEKTPOHHOM HOCHTEIE
MIPUOPUTET OTAAETCS TEKCTY MPABUJI, BEITIOJJTHEHHOMY Ha OyMa)KHOM HOCHTEJIC.

6.6. Ilocne mpunsatus IlomokeHuss (WM M3MEHEHUH W JIOTIOJIHEHHMH OTIECNBHBIX IYHKTOB W
pa3esioB) B HOBOM peqaKiuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHITY.



